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POLICY FOR MAINTAINING AND UTILIZING PHYSICAL, ACADEMIC AND
SUPPORT FACILITIES

PHYSICAL FACILITY:

1. The physical facilities are maintained by the Institution's building section and engineering
department, which comprises competent Civil Engineer and Electrical Engineers. The
services of Plumbers, Carpenters, Electricians are available in the campus.

2. Building maintenance section headed by a Chief Engineer is established to oversee the
construction and maintenance of physical infrastructure. And repairs concerned.

3. Electrical engineer supervises the maintainance of the power supply equipments like
generator sets, general lighting, power distribution system, UPS power backup and solar
panels regularly. And repairs if any.

4. The Office of the Civil engineer under the guidance of Director (Projects) maintains the
infrastructure as and when required. General Insurance coverage is provided for Building,
Furniture and Fixture.

5. Maintenance of water plumbing plants, sewage and drainage, building repairs and white
wash are undertaken by the support staff.

6. Housekeeping services are outsourced and are made available during office hours.
‘i Security service is available on all days.

CLASSROOM FURNITURE:

1. Classrooms furniture, Office furniture, teaching aids is maintained by the administrative
staff.

2. Minor/Major Repairs will be informed to the Building Section on priority basis.

3. Classrooms are fully ICT-enabled.

CAMPUS CLEANLINESS:
1. Cleaning the campus area including the academic and administrative blocks is performed

daily in the morning and evening before and after the regular classes with the help of the
outsourced housekeeping team.

2. The administrative members monitor the maintenance and cleanliness of the buildings,
classrooms, furniture, staff cabins, library and student’s amenity areas.

CCTV CAMERAS:

CCTV Cameras installed in all floors including classrooms & outside of the building for
continuous surveillance is controlled by the Administrative office.

LIFT MAINTENANCE:

1. Lift facility is available in the College for all including differently abled stude%
PAL

PRI
'BMS COLLEGE OF LAW
Bull Temple Road, Basavanagudi,
Bengaluru - 560 019.



B.M.S. EDUCATIONAL TRUST

B.M.S. COLLEGE OF LAW

(Estd.: 1963)

Affiliated to Karnataka State Law Universit i

y and Approved by B i
Bull Temple Road, Basavanagudi, Bengaluru - 568%19 yarCaunclerintla
Phone : 080-26679336, 26602430 ‘

E-mail : bmscl@yahoo.in Website : www.b :
NAAC Accredited B™ .bmscl.ac.in

e

B.M.S. COLLEGE OF LAW

(Estd.: 1963)

to Karmataka

5 Annual Maintenance Contract is given to the agency Lift facility in the college is
maintained regularly once in a month by the agency

SEMINAR HALL AND BOARD ROOM UTILIZATION:

1. Seminar hall and Board Room are equipped with LCD Projector and HD Sound System
| and it is fully air-conditioned.

2. The Seminar hall is used for events such as seminars, conferences, guest lectures,
orientation program, faculty development programmes and cultural activities. The Board
Room is used for organizing academic meetings.

1 3. Seminar Hall and Board Room are closely monitored by Administrative Staff.

ICT FACILITIES:

1. ICT facility is maintained and monitored by the System Administrator of the college;
including computer service, software installation and software upgradation.

2. To minimize e-waste, electronic gadgets like projectors, computers, printers, photocopiers
are serviced and reused.

| 3. Wi-Fi leased line is provided by authorized internet service provider Campus is fully Wi-
‘ Fi enabled.

| MOOT COURT HALL:

1. The College strives to integrate the theory and practice of Law in the campus through
b \ regular Moot Court Competitions.

3 2. The students are trained to improve their oratory, analytical, research, and writing skills
which would support them to be successful in their careers.
3. The College has Moot Court Hall which is fully furnished, air-conditioned and well
equipped.

‘l HOUSE KEEPING:

| 1. The roles and responsibilities of the maintenance and outsourced housekeeping
department include:
2. Cleaning of Class rooms, Hallways, lobbies, lounges, corridors, elevators, stairways,
locker rooms, Upholstered furniture, draperies and other work areas using vacuum cleaners
and/or chemical based products.
\ 3. Emptying and transport wastebaskets and all other types of waste - to disposal areas.

4. To request for supplies to keep cleaning materials stocked and readied for use.

l
| 3
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5. Sweep, scrub, wax and polish floors, using brooms, mops wet/dry and powered
scrubbing machines.

6. Dust and polish furniture and equipment.

7. Keep storage areas and carts well-stocked, clean, and tidy
WATER SOURCES:

1. Centralized RO Systems of capacity 250 LPH (01 Units), 10 LPH (4 Units), 40 LPH (04
Units) and 25 LPH (04 Units) have been established in the Institution to cater for safe
drinking water.

2. The drinking water dispensing units are maintained by support staff.

3. The water is tested every three months.

-1. The effluent treatment plants and rain water harvesting systems are maintained by the civil
engineer and support staff.

5. Rain water harvesting facility is available in the campus and maintained by civil engineers.

TOILETS / RESTROOMS :
1. Separate Toilet / Rest Rooms available for Students and Staff in all the floors.
2. Proper hygiene and sanitation facility is maintained by the House Keeping staff.

o

3. Environment friendly Sanitary napkin vending machine is installed in ladies rest room in
all the floors.

4. House-Keeping staff Clean the rest rooms, Refill paper towels on towel stands, Wipe and
wash the rest room tiles using disinfectants.

COMMON ROOM:

1. Separate Common Room is provided for Students in all floors.

2. Proper Hygiene is ensured by regular cleaning by the House Keeping staff.

3. The Common rooms are being used in recess time and at the emergency time.

4. Common Room with required amenities like water supply, Electricity, Sanitation and
Furnitures are available separately for both Boys and Girls .

‘ 5. Classrooms are allotted as per the student strength. I

6. Class Teachers are regularly monitored

Per\‘é;?mL v\u
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CAFETERIA FACILITY:

1. BMS College of Law has separate canteen facility/ Cafeteria.

2. The cafeteria is to protect by reducing the risk of food borne illness, with proper sanitary
conditions, and preventing adulterated food. From the very beginning of the College, the
College Canteen has been functioning efficiently. The canteen is located inside the College.
The hostellers and day scholars are provided meals by assuring food safety and quality.

3. The Canteen is directly under the control of the College Administration. The Contractor
of the Canteen is selected according to the available and suitable quotations. A well-
experienced person in food services management, his team is managing, the canteen of. 1
Students and staff of the College are benefited by the College canteen.

4. Campus has three canteen facilities with the seating capacity of 100 students each.

5. The contract of the Canteen will be renewed every year. The periodical meeting will be
conducted by the team of Management and Contractor in order to appraise the function of
the Canteen. Liberalization of food trade, growing consumer demand, physical set up, and
sanitary conditions are also discussed during the appraisal. Also, suggestions, complaints,
and problems of the food consumers are taken into consideration.

HOSTEL FACILITY: 1

| Hostel facility for both boys &girls students inside & outside the campus & it is monitored by

the hostel wardens
{ |
;

FIRE EXTINGUISHERS:

1. The Institutional infrastructure, physical facilities and machines are insured to protect
from fire accidents.

2. Fire Extinguishers are installed inside the campus in all the floors for safety and security.
3. The fire equipment is charged and maintained periodically by the agency and monitored
by the administrative staff.

FIRST AID EQUIPMENTS& HOSPITAL:

1. First Aid Equipments are kept readily available in the campus

2. First Aid Equipments are kept near front office for immediate and fast accessibility.

3. Medicines are purchased as and when required.

4. The College owns a separate Hospital with the Doctors, Nursing staff and sub staff for
any emergency needs.

5. The College has its own ambulance facility for emergency.

SEWAGE DISPOSAL:

Campus has a network of underground sewer lines and sewage disposal is connected to the
main BWSSB manhole outside the campus.

PRINCIPAL
BMS COLLEGE OF LAW
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ACADEMIC COMMITTEE

Academic Committee shall be responsible for evaluation of the academic performance of
students. One of its goals is to ensure that students continue to make normal academic
progress towards graduation. The Committee shall work to assist students with the needed
skills for academic success.

1 OBJECTIVES-

1. To promote and develop effective learning and teaching strategies.

_rJ

To develop systematic operational procedures.

W

To review the academic and other related activities of the college.

4. To review the students and faculty development programs.

()

To visualize and formulate perspective plans for the development and growth of the

college.

6. To promote teaching innovations and student placement programs.

7. To plan for sustaining the quality of education, quality improvement in curriculum
implementation.

8. To review lesson plans and session plans of concerned semester.

9. To consider such other activities for furtherance of academic excellence. l

10. To review student attendance.
II. MEMBERSHIP
e TheAcademic Committee shall be presided by the Principal as the Chairperson and

shall comprise of a Coordinator, appointed by the Principal and other Faculty
members.

e Upon the termination of services of either the Coordinator or the faculty member, the
one in continued employment will hold the position of Coordinator, until any further
appointment made by the Principal. The Principal will appoint a new faculty member
to the post.

e Upon the termination of services of both Coordinator and the faculty members, the
Principal will reconstitute the Committee by making new appointments for filling the

positions of Coordinator and faculty member.
rmr&y PAL
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INTERNET USAGE AND SECURITY POLICY

1. Overview : Internet connectivity presents new risks that must be addressed to
safeguard the facilities and vital information assets. Access to the internet will be
provided to faculty, staff, and students (further referred to as users) to support

The purpose of this policy is to define the appropriate uses of the internet by the students,
faculty, and staff of the College.

This policy applies to all internet users (Faculty, Technical staff, administrative staff,
Contract/Temporary Staff, and Students) who access the Internet facility provided by the
college through Wired or Wi-Fi networking. Internet users are expected to be familiar
with and comply with this policy.

3. Internet Access Request and Procedure: Internet access will be provided to users for
their academic needs only and they are restricted to access the contents under the
academic category only. As part of the Internet access request process, the User is
required to read the Internet usage and Security Policy.

3.1. Application Procedure: All the students are required to submit the internet access
request form to the ComputerSupport Executive through the faculty Coordinator of the
website committee.

3.2 Approval and Access: Applications will be examined and approved by the Computer
Support Executive and a username and password will be given to the user. All the
activities using this user id are logged at the college and the user is solely responsible for
the activities associated with their user id.

3.3 Removal of Access:

Internet access will be discontinued upon completion of the study of the student,
completion of the transfer of faculty/staff, or any disciplinary action arising from the
violation of this policy. The privileges granted to users are continuously monitored and
may be revoked at any time if it is no longer needed by the user.

4.USAGE POLICY

4.1. General Guidelines:

a. Internet users of the college shall comply with applicable National/State/Cyber laws and
rules and policies of the college. Examples of Rules and policies include the laws of privacy,
copyrights, trademark, obscenity, and pornography. The IT act 2000 and amendment thereto
prohibit hacking, cracking, spoofing, and similar activities.

b. According to the college policy, the tethering/ hot-spotting of the internet connection is
liable for deactivating the connection.

¢. Users will be required to obtain the necessary authorization before using college
connectivity.

d. Users will also be responsible for any activity originating from their account

e. User Id and passwords should not under any circumstances be used by any other person

PRU%PAL
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other than those to whom they have been assigned. I
f. In case of unauthorized use oftheaccount is detected or suspected, the account owner should
change the password and report the incident to the Computer Support Executive.
g. User shall not use college network and connectivity to get unauthorized access to remote

computers which may damage the Operations of College Network.
4.2. Security and Privacy

a. Uses should engage safe computing practices by establishing appropriate access restrictions
for their account and computing devices, guarding their password, and changing them
regularly.

b. Users should note that their uses of College connectivity are not completely private. As part
of the security measures, all the activities are logged and monitored at the network centre.

c. The College, in its discretion may disclose the results of any such general or individual
monitoring including the contents and records of communication to the appropriate
authorities or law enforcement agencies and may use those results for disciplinary
procedures.

4.3. Prohibited Downloads
The following downloads are specifically not allowed on computers

a. Any peer-to-peer file sharing application: Such applications may he. used to utilize
bandwidth inappropriately. Further, these applicants contain third-party applications —called
adware or spyware that collect information about a user's Web surfing habits, change system
settings or place unwanted advertising on the local computer.

b. Any third-party personal. antivirus or firewall: Since adequate security has already been
provided for on all machines via pre-defined firewall miles, third-party firewalls may
interfere with these rules thus endangering the network.

. Any Proxy servers, Private firewall, tunnelling software, connectivity sharing software.

d. Hacking tools of any sort: The use of any such tools on a college network is strictly
prohibited.

. Games & Movie trailers or previews.

f. Any other copyrighted content/materials/software which is not appropriate to the user

[}

[}

4.4Wi-Fi Policy

a. College Wi-Fi is available on the whole campus and hostels. Wi-Fi will not be available at
hostels during class hours.

b. The access to college Wi-Fiis restricted to registered users. The one who wants to avail of
the Wi-Fi facility has to submit an application in the prescribed format and personally bring
the device to register at Network Centre.

c.  The access to college Wi-Fi is restricted to the registered device only. Usage of college Wi-
Fi in an unregistered device by spoofing/tethering will be treated as a violation of this policy.

d.  Even if the access id is different, the registered Wi-Fi user is the solely responsible person
for all the communications that originated from the registered device.

~ PRINCIPAL
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4.5. Enforcement
a. Users found violating this policy may be denied access to the College Network for a minimum
period of six months and may be subject to other penalties and disciplinary action/s.
b.The College Network Admin may suspend. block or restrict the access to an account, when it
reasonably appears necessary to do so in order to protect the security, integrity, or functionality
of the network
c.Suspected violations of applicable laws may be referred to appropriate law enforcement
agencies
d.Alleged violations will be handled through college disciplinary procedures applicable to the
user
5. Disclaimer
a.college reserves the right, without notice, to limit or restrict an individual's use and to inspect,
copy, remove or otherwise alter any data, file, or system which may undermine the authorized
use of any computing facility or which is used in violation of college rules and policies.
b.College also reserves the right periodically to examine any system and other usage and account
activity history as necessary to protect its computing facilities.
c.College disclaims any responsibility for loss of data or inference with files resulting from its
effort to maintain security and privacy.
d.College reserves the right to amend these policies at any time without prior notice and to take
necessary action to comply with applicable laws.

General Do's:

Do respect the rule "That which is not expressively permitted is prohibited".

Do use the internet only for academic-related matters

Do check the information you access is accurate, complete, and current.

Do respect the legal protections to data and software provided by copyright and
licenses.

5. Do inform the college in case of any unusual occurrence.

6. Do contact the computer support executive in case of any Internet-related problems.

7. Do clean the browser history and cache periodically.

8. Do sign off from the captive portal when you are not using the Internet or leaving the
system.

il

General Don'ts:

1. Do not download content from Internet sites unless it is related to your work.

2. Do not make any unauthorized entry into any computer or network.

3. Do not represent yourself as another person. Do not share your password.

4. Do not use Internet services to transmit confidential, political, threatening, obscene, or
harassing materials.

5. Do not attach/transmit files through email which contain illegal/unauthorized materials.
6. Do not use the College networks for Peer-to-peer file sharing.

7. Do not download any image/video/file which contains pornographic, racist, violent, or
any illegal activity.

8. Do not use Internet services to download movies/previews/Games.

FRI IPAL
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GENERAL RULES & REGULATION

Readers are required to deposit their personal belongings at the property counter at the
entrance of the library.

2. Visitor/Members are instructed strictly not to keep valuable things such as
Laptops/Mobile phones/important documents including cash/purse at the property
counter.

T'he library shall not entertain any report of loss of materials like purse/valet, cell phone
or handbags left in the library stack or any other section.

4. Underlining and tearing of pages or any other type of damaging of Books/ Periodicals are

strictly prohibited.

Readers are requested not to place the Books/Periodicals on the shelves after reference.

They can leave them on the table.

Use of mobile phone inside the Library is strictly prohibited.

['he Readers/students found disturbing the atmosphere of the library shall be disqualified

from the membership of the library.

i. Library borrower's Card shall be collected from the library within the time notified by the
library.

Students may borrow 2 books for duration of 14 days.
[he books in demand can be renewed only once.
1 1. Reference Books are not for issue.
2. The Librarian has all rights to recall the books issued at any time, if required.
Eatables are not allowed inside the library.

4. Strict silence, cleanliness, decorum should be maintained inside the library.

11
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3.S. NARAYAN MEMORIAL LIBRARY AND INFORMATION CENTRE
Book Issue Policy(Circulation Policy)

Member Category No. of

Duration
Books

“Full Time Faculty 15 Six Months

suest Faculty 05 Six Months
Administrative Staff 03 One Month
Students 02 14 Days
Book Bank (SC/ST Students are eligible to'borrow the books.from

the Book Bank Section) 03 30 Days
Moot Court Participants

Students participating in-moot court competitions are eligible to 10 30 Days
rorrow the book related to'moot problem)

12
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B.S. NARAYAN MEMORIAL LIBRARY AND INFORMATION CENTRE
Collection Development Policy

T'o meet the needs of Students and faculty, the building of library collection is a major
task to be accomplished by the college library.

1. The library collection should be build in different forms such as books, journals,
newspapers, magazines, reports and online reading materials, which depends on the
number of users and area of specialization

2. The books should be recommended by the students, faculty members and library staff,
the same should be approved by the Library Advisory Committee.

3. Availability of financial resources, requirements of reader community, objective and
functions of the institution and library to be considered in building of library collection.

4. Quotation of books/materials.from. various firms shall be called at appropriate time
before the purchase order .is issued to-the firm for supply of materials, if the supplier is
found to be corrupt in‘supply of library materials (Poor-quality, difference in market price
etc), the purchase order will be cancelled and the vendor should be black listed.

13
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BANGALORE-19
B.S. NARAYAN MEMORIAL LIBRARY AND INFORMATION CENTRE
Policy for Overdue and Loss of Books Charges

A sum of Rs. 10 will be collected per day per book beyond the stipulated overdue.
2. Overdue charges should not exceed the cost of the book.
3. Loss of library books borrowed, the book has to be replaced with 10% of processing fee.
<. If the lost book is not available for replacement, the following charges shall be recovered for loss

of books.

a) a)Ten times of the face value of the books which are published on or prior to 15 August,
1947.

b) Six times of face value of the books which are published after 15 August, 1947 to 15 August,
1970.

¢) Three times of face value of the'books will be charges in-all other cases.

d) If the book value cannot be ascertained from library stock register, compensation will be fixed
on the basis of the marKet price.

¢) The overdue, damages, loss of books charges collected shall be deposited under library fund.

14
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Stock Verification and Recovery Policy

The verification has to be carried out by a team of members appointed by the principal and library
staff will assist the verification team.
2. Loss of 10 volumes per 1000 volumes consulted/circulated on loan in a year may be taken as
permanent value un-service able and it may be considered for written off.
A publication may be considered as lost when it is found missing in two successive stock
verification and thereafter only action be taken to written off.
All library personnel is equal responsible for loss of books. If loss of the book is more than the
permissible extent, Common share from all the users can be charged.
The Principal/The Library Advisory'Committee may written off the loss of books, un returnable
(book which issued to the faculty and students which cannot be return. if the borrower is not alive,
if contact of the borrower.is not possible).old-books, un service able, damaged, torned, eaten by
the mites, outdated syllabus'books besides absolute space problems in the library to preserve such
books shall be written-off,
If the requisite and responsible staff are not provided to maintain the library proportionate to the
strength of users and collection of the library, in which case the librarian should not be alone
cannot be made responsible for the losses. “In such situation the Principal/Library advisory
committee should have liberty to written off such books from library stock with reasonable
remarks and possible event of such losses:
3. To discourage the cost of books by the users, they should replace the same document. In case the
book is not available in the market they should pay-the ¢ost of the document
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Library services and facilities provided to physically challenged students

With Reference the above, BMS College of Law Library has established one section which
contains A-V Materials, CD's for the students with disabilities. We also provide scanned copy of
the books, journals and Reports to the students on need basis regularly.

~  Reading table & chairs are reserved for the physically challenges students.

. Library personal installed/downloaded software called NVDA in a computer system which is
reserved for physically challenged students.

<. NVDA allows blind and vision impaired people to access and interact with the Windows

operating system and many third party applications

Features of NVDA

Support for popular applications including web browsers such as Mozilla Firefox and Google
Chrome, email clients. internet chat software, music players, and office programs such as
Microsoft Word and Excel

2. Built-in speech synthesizer supporting over 50 languages, plus support for many other 3rd party

voices
Reporting of textual formatting where available such as font name and size, style and spelling
eIrors

<. Automatic announcement of text under the mouse and optional audible indication of the mouse
position

Support for many refreshable Braille displays, including input of Braille via Braille displays that
have a Braille keyboard
5. Ability to run entirely. from.a USB flash drive or other portable media without the need for
installation
Easy to use talking installer
Translated into more than 50-languages
Support for modern Windows Operating Systems including both 32 and 64 bit variants
Announcing controls and text while interacting with gestures on touch screens
Optional Telephone Support and comprehensive Training Material available at very low cost
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Library Working Hours

WeekDays | From o b W e &
Monday to Friday 08.00 AM 06.00 PM o
Saturday 08.00 AM 03.00 PM

Library will be closed on Sundays and All National Holidays
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POLICY ON SPORTS COMMITTEE
PREFACE /OVERVIEW

Sports at B M S College of Law is an integral part of the all-round development of the
student's personality, and achieving excellence in sports is looked at as a great way of
boosting morale and all-round development of a positive attitude. B M S College of Law is
keen to implement programs to promote excellence in sports. At the forefront of the efforts,
the Sports Committee has several facilities. Through its various sporting events, it supports
and nurtures the talent of youth, providing them with requisite infrastructure, equipment,
and competition exposure. It aims to develop students’ physical competence and knowledge
of movement and safety and their ability to use these to perform in a wide range of activities
associated with the development of an active and healthy lifestyle. DECLARATION OF
ADOPTION

On this day, the I declare that this policy on Internal Assessment
Monitoring Committees is formally adopted foruse.. The Policy will remain in force from
this day until it is amended or replaced by another Policy following the relevant procedures
said down herein for'such purpose.

In testimony of this declaration I place my signature and the official seal of the College

PRINCIPAL
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FIRE SAFETY POLICY
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FIRE SAFETY POLICY

[ Introduction

It is the policy of the institution to ensure that all employees, students and visitors are protected from
the risks of fire. To achieve this aim, appropriate fire prevention/precaution measures shall be taken
including minimising the spread of smoke. Also, appropriate evacuation procedures shall be
developed, implemented, and periodically tested. All persons shall be provided with sufficient
appropriate fire awareness training and instruction. All premises shall comply with relevant fire safety
legislation and recognized good practice. The fire safety policy plan is necessary to create a campus-
I wide system forpreventing and/or responding to potential fire hazards.

Purpose:
e To help reduce or eliminate the potential for fires to occur, as well as to protect the lives
of students, faculty, staff, and visitors and preserve the property of the institution.
e Implement proactive fire safety engineering controls, measures, inspections and rules that
can prevent the causes of fires.

Responsibilities

The Governing Body has the ultimate responsibility for fire safety in the institution. The Governing
Body acts through the Compliance Sub-Committee to review this policy and to monitor the effective
working procedures of the institution including reviewing the reports of incidents.

The coordinator is responsible to the Governing Body for fire safety within the institution although
they have delegated the immediate operational role to the members. They will be assisted in the
carrying out of their responsibilities.

Role of the Fire Safety Officer

The Admin Officer is the designated Fire Safety Officer and is responsible for ensuring that:
e The Fire Safety Policy is kept under regular review
e The Fire Safety Policy is communicated to all the stake holders
e The appropriate basic fire training for all staff is provided on an annual basis

Installation of Fire Extinguishers

e Fire-fighting equipment (commonly known as “fire extinguishers”) are located at the
strategical points.

e Staff will receive training in the safe operation of portable fire-fighting equipment and the
appropriate applications for particular items.

e No attempt should ever be made to tackle a fire unless it is very minor and poses no significant
threat to the occupants of the building.

e This equipment is maintained regularly. It is a disciplinary offence — for pupils and staff alike
— to tamper with any fire-fighting equipment. '
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